BRISTOL BOROUGH SCHOOL DISTRICT
BRISTOL, PA 19007
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POSITION: TRANSPORTATION - BUS DRIVER
COMMENCING: Immediately

SALARY: $18.95 per hour/no benefits.

CERTIFICATION: Must have a PA CDL-S endorsed Drigdricense.

Application Deadline: When position is filled.

Send letter of interest to:
Jennifer MoyerAdministrative Assistant to Superintendent
Bristol Borough School District
1776 Farragut Avenue
Bristol, PA 19007

These duties represent the major duties; howewere tmay be other duties assigned. Employee witehuired to

follow any other job-related instructions and pericany other job-related duties requested by thgiervisor. The

school district reserves the right not to fill thesition for any reason.

The Bristol Borough School District is an equal ogpnity educational institution and will not digsoinate on the
basis race, color, age, religious creed, gendegsdry national origin, veteran’s status, or ndm+jelated handicap
or disability (except where any of these constiwtdona fide occupational qualification) in itieities, programs,
or employment and promotion practices as requise8thte and Federal laws. It is the responsihiiftthe
applicant or employee to inform the Superintendleat an accommodation is needed. In accordant¢eStétte and
Federal law, reasonable accommodations will beidersd upon the employee’s request. For informatontact
Thomas F. Shaffer, Superintendent of Schools.

Attached: Job Description
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Bus Driver Job Description Bristol Borough School Ostrict

Title: Bus Driver

Reports to: Business Manager/Scheduler

General Summary

Under the general supervision of the Business Mamalge Bus Driver has the primary
responsibility for ensuring the health, safety amdfare of the children, staff and volunteers
during bus transportation to and from the dailytesuand sports run that are completed. It is also
the role of the Bus Driver to: guarantee that thge is clean and in proper working condition at

all times; determine and follow safe and efficibas routes; ensure all children are in age
appropriate child safety restraints; assist in gngwchild/staff ratio is maintained on the bus and
provide day to day guidance to the Bus Aides; naanall transportation records required by the
business manager; ensure bus evacuation drillseddeat least quarterly ; and, evacuate children
in case of emergency.

Essential Functions:

1. Ensures the safety and well-being of children ahdta being transported to and from
the daily routes.

2. Arranges with the business manager secretary &amimual state inspection of the
bus(as) before program begins to transport childassures, with prior approval,
purchases and/or repairs are made pursuant tarssgesction.

3. Arranges with the scheduler for and ensures comopleff routine maintenance of bus

(e.q., oil change); transporting the bus to anthfroaintenance and/or repair facilities.

Ensures that the bus always has sufficient fuel.

In consultation with the Business Manager, devebopsfollows efficient and safe

written bus routes that ensure no child will betlos bus more than one hour.

6. Operates bus in such a way that road and safetyateans are always followed; reports
any traffic violations to the Business Manager indragely.

7. With the assistance of Bus Aides, ensures all cdnicre in age appropriate child safety
restraints at all times during transportation.

8. Assists with ensuring child/staff ratios are maimga on the bus and provides day to day
guidance to the Bus Aides.

9. With the assistance of the Bus Aides, follows $afe loading and unloading procedures.
10. Follows procedures to guarantee no child is lefhalon bus without adult supervision at
any time, including insuring all children have depd bus at the end of all bus routes

(morning, evening and during field trips or othpesial trips).

11.With the assistance of the Bus Aides, assurescthialren who are visibly sick or
complaining of feeling sick remain with their fagilnforms designated staff person at
the center of those children who will be absent.

12.With the assistance of the Bus Aides, assuresrehlslmedications are received from
parents and delivered to center following the datie's procedures.

13. Follows other procedures developed by the deldgateceiving children (e.g., with
assistance of Bus Aides, ensures children arelfrespered; toys and bottles are left
with parents, etc.)

14.Keeps the bus clean and free of debris; followsiobius cleaning procedures.

ok



15. Identifies those persons authorized by the pamgmsdians to receive the children.
Delivers children only to the authorized personghwhe assistance of Bus Aides,
delivers messages and other items to and fromatrents.

16.Prepares aides and children for bus drills andresdaus evacuation drills are held at
least quarterly. Documents all drills in writing.

17.Assists in other transportation training of buseaideachers, children and volunteers.

18.1n case of accidents/emergencies, evacuates anigcr@rding to written and practiced
procedures.

19.1n the event of an accident, assures that medmatgency procedures are followed;
completes a written accident report as requiredddggate’'s procedure and other
authorities.

20. Attends and participates in center pre-serviceiassgrvice trainings, and other
continuing education, career and professional dgveént opportunities.

21.Must work After School Sports runs as well as weekkinctions for school district.

22.Performs other duties, as assigned.

The above statements are intended to describeetiera nature and level of work performed by
a person in this position. They are not to be coestas an exhaustive list of all duties that may
be performed in such a position.

Recommended Employment Qualifications

Education:

Possess a current Commercial Driver's License (Cbdly a current School Bus Driver's
Permit.

Experience:

Successful experience as a School Bus Driver pegfeEffective oral and written
communication skills commensurate with the resgulitsés of the position are required.

Additional Requirements:

» Ability to pass an annual Pennsylvania School Btigdd's physical which includes a
drug test.

* Must be able to comply with background check, ideig fingerprints, as required by the
agency and/or Pennsylvania Licensing Agency.

* Regular access to a reliable vehicle; have a Waihsylvania driver's license.

» Ability to present a positive image of the orgatimato members of the community.
Must have effective organizational, problem solyiagd time management skills.

» Ability to learn and comprehend information fromoBedures Manuals and other
materials.

» Ability to comprehend and follow traffic signs recpd.

* Must be able to physically move through the bustereand classrooms.

» Ability to perform responsibilities under pressared in cases of accidents or other
emergencies.

» Successful experience working as an effective memwi& team desirable.

The qualifications listed above are guidelinessielection purposes; alternative qualifications
may be substituted if sufficient to perform theidsit



